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SSLA Executive Meeting 

September 2016 

Date 

September 24 s t ,  2016 

Saskatchewan Teachers’ Federation Building, 2317 Arlington, Saskatoon  

1:30 p.m. –  4:00 p.m.  

Appointment of Recording Secretary  

Gaetan Hammond agreed to record the minutes of this meeting and submit to the President.  

Call to Order 

The meeting of the Saskatchewan School Library Association was called to order at 1:44 PM on 

Sept. 24th, 2016 by Charlotte 

Present:  Charlotte,  Chantelle, Carol,  Regan, Megan, Jana, Gaetan  

Regrets:  Carla, Carlene 

1. Approval of Agenda 
1.1. The agenda was unanimously approved as distributed. 

2. Approval of Minutes 
2.1 The minutes of the previous meeting were unanimously approved as distributed.  

 Approved by Jana. Seconded my Megan. Approved. 

3. Open Issues  
3.1. SSLA Executive Roles and Responsibilities Action List 

4. Reports 

4.1. President -  

4.2 Past President 

4.3 President Elect 
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4.4 Treasurer/Membership – books are up to date to the end of June. Carol would like to 

know which budget lines each executive members needs prior to each meeting. Carol was 

wondering about Digital Badging income, and if it was still a Special Project expense. She 

will continue to use the wording on the submission form to create the appropriate budget 

line. 

4.5 Publication Councillors – Chantelle did not have a chance to meet with Carlene to 

archive old issues, but she is planning to get to it. Chantelle hopes to have The Medium out 

by the end of October.  

Jana plans to do a “Welcome back” and Learning events blog update, as well as a blog on 

Orange Shirt Day and the Truth and Reconciliation Committee. If anyone has any ideas for 

blog posts, please let Jana know.  

4.6 Professional Learning Councillors 

Megan asked us to get the word out about Learning Events, and a reminder to register for 

the events ourselves. A reminder that we need to register on the SSLA site, even if the 

division is paying for you, or Megan cannot send the link to the participant. Megan and 

Carol wondered if we wanted to consider having a Group Rate for Learning Events. After 

discussion, it was decided that having a Group Rate was an idea we wanted to pursue. After 

discussion, it was decided that we could not make a decision about this at this time, and we 

would make a decision on this issue at a future meeting.  

 

Regan asked for clarification about booking a speaker for fall in Regina for 2017. It was 

decided that we would hold off on that, and consider having our 2018 Conference in Regina. 

4.7 Communication Councillor –  

4.8 Special Projects Councillor - executive members had concerns about Teacher Pay 

Teachers as a Special Project. Some included: 

 a) copyright: who owns the materials that teachers create 

 b) willingness to contribute material – it is difficult to get people to submit articles to the 

Medium, and they are paid for this. 

 c) payment issues  
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Executive had some discussion around the possibility of a Special Project dealing with the 

Truth and Reconciliation Call for Action. The idea was to pool provincial resources into one 

convenient source. 

 

      4.9 Secretary/Archivist – Gaetan will send the minutes to Charlotte. 

5. New Business 

5.1. Welcome. Everyone introduced themselves, and we met Regan. 

5.1.1.  Arrange for photograph of executive. 

5.2. Updating documents – ACTION ITEM: Send Regan istructions for posting 

documents on the SSLA website. 

5.2.1.  Calendar – next meeting  - stick with Oct. 15, online, depending on Carla and 

Carlene. 

5.2.2.  Contact list 

5.2.3.  Liaisons for each school division (to be updated) 

5.2.4.  Liaisons for our provincial, national and international associations (to be updated) 

5.3 Business arising from morning PGN meeting 

5.4 Correspondence 

5.4.1 Professional Growth Network grant allocation 

5.4.2 Saskatchewan Library Association 

E-mail from William (Bill) Sgrazzutti, 2017 Conference Manager/Chair – ACTION 

ITEM: Let the SLA no that we will not be having someone sit on the Conference 

Committee for the SLA Conference. 

5.4.3 Elgin Bunston re Blackboard -  

5.4.4 Stealth re. web hosting fees – ACTION ITEM: Ask Carlene about revamping the 

current website.  

5.4.5 Sisters Glass - $55 for plate - $40 for decal – we need a new award 

5.4.6 Multitype Library – webinar – Oct. 6 – how are we going to advertise?  

 

5.5 SSLA 2016-2017 – Who is doing what? ACTION ITEM: Communications: Could we 

advertise for executive members? 

5.5.1 Donalyn Miller conference - Regan 
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5.5.2 Adrienne Gear workshop – postpone until next year 

5.5.3 Learning Events – 4 Harm/Gear - Megan 

5.5.4 Newsletters and social media – Gaetan: Newsletters   Jana: Social Media 

 ACTION ITEM: Gaetan: Talk to Laurie about Newsletter mail outs. First 

newsletter: Learning Events, Call for Executive, Business webinar 

5.5.5  Medium and blog – Jana and Chantelle 

5.5.6  Website redesign – ask Carlene 

5.5.7  Membership list (300+) We had a lot of new members last year as a result of the 

Gear workshop. – ACTION ITEM: Carol to look at consolidating the list in a more user 

friendly format. 

5.5.8  Recording secretary -  

5.5.9     Liaisons:  school division and networks - Charlotte 

5.5.10 Awards and bursary – Gaetan and Charlotte 

5.5.11  Digital badging - Carla 

5.5.12  Legacy Project – Charlotte will look into that, perhaps in conjunction with 

Carlene 

5.5.13  Special project – communicate with Carla and Carlene 

5.5.14  Polytechnic School of Communications Technology’s Library Information 

 Technology Program Advisory Board - Carla 

5.5.15  Ministry of Education communications via Blackboard - Charlotte 

 

5.6 Strategic Plan 

1. Executive expressed an interest in contacting the SPDU to help with strategic 

visioning. ACTION ITEM: Charlotte will contact the SPDU about pricing. 

5.7 Budget 

2. Unable to pass budget at this meeting due to absence of Special Projects. We 

will review budgets for next meeting. 

5.8 Review of Executive Duties and Responsibilities 

1. Reassignment of duties where necessary 

 

6. Job-Alike Discussions 
    *Groupings based on decisions made in 5.8. 

Executive Members Task 
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Adjournment: 
 Meeting was adjourned at 4:10PM by Megan. The next general meeting will be an online meeting 

on October 15th. 

 

Minutes submitted by: Gaetan Hammond 

Approved by: [Type name here] 
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SSLA Executive Action List  

√ ACTION WHO COMMENTS 

 Archive the past issues of the medium on the SSLA website Chantelle  

 Prepare annual reports Carla, 

Carlene, 

Carol,   

Gaétan – 

conference 

financial 

statement 

only 

 

 Follow up with Scott regarding the FOIP  (Freedom of 

Information and Protection of Privacy Act)  for online photos 

and communicate to Carlene for the fall re. moving photos 

from FlickR to Shutterfly 

Charlotte  

 Consult Rob regarding clarification of wording in the 

constitution that may be required regarding the 

appointment of the Past President.  

 

Charlotte  

 Check to see if minutes from the last two years have been 

sent to archives as per instructions. 

Charlotte  

 Take picture of incoming Executive for website. Gaetan  

 Find an Accountant in Regina to complete Financial 

Review for 2015-2016 

Carol  

 Submit proposed budget for Special Projects Carla  

 Work on proposal for 2016-2017 special projects grant Carla  

 Let the SLA no that we will not be having someone sit on 

the Conference Committee for the SLA Conference 

Charlotte  

http://www.qp.gov.sk.ca/documents/English/Statutes/Statutes/L27-1.pdf
http://www.qp.gov.sk.ca/documents/English/Statutes/Statutes/L27-1.pdf
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 Discuss with Carlene about revamping the website Charlotte  

 Advertise through newsletter and social media that we are 

looking for new executive members 

Gaetan and 

Jana 

 

 Consolidate membership list and send to Charlotte to 

administer  

Carol  

 Contact Laurie regarding MailChimp for the newsletter Gaetan  

 Contact SPDU regarding strategic planning facilitation Charlotte  

 Transfer proposed budget to Google sheets Charlotte  

 Support members and be cognizant of stresses and 

challenges. 

Executive ONGOING 
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SSLA Executive Meeting 

September 2016 

President’s Report  

INFORMATION ITEMS 

 Updated documents in the Executive Handbook behind the veil. 

 Corresponded with our liaisons.  

 Met via phone conference with Carol to reconcile 2015-2016 budget 

 Prepared 2016-2017 budget 

 Registered executive for PGN day and booked meeting space 

 Prepared agenda for September meeting 

 Contacted Sisters Glass regarding Awards 2017 

 Contacted STF regarding reprinting the notecards and using the all school mailout 

service 

 Contacted Stealth regarding hosting services for our website 

 Completed and submitted the publisher’s repertoire form for Access Copyright 

 Consulted with Carol who consulted with PayPal and decided to leave the account as it 

stands. 

 Consulted with Carol who consulted with QuickBooks and determined a view-only 

setting was unavailable. 

 Held a phone conference with Elgin Bunston regarding school library presence on 

Blackboard 

 Made additional contacts to fill vacant executive positions 

ACTION ITEMS 

 

1. Check to see if minutes from the last two years have been sent to archives as per instructions. 

 

Report submitted by: Charlotte Raine   
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SSLA Executive Meeting 

September 2016 

 President Elect’s Report  

INFORMATION ITEMS 

 

1. Transferred PD Councilor portfolio to Regan. 

 

ACTION ITEMS 

 

Review Bursary and Scholarship budget with Charlotte. 

Review President Elect duties with Charlotte. 

Begin looking into topics for Summer Short Courses. 

Take picture of incoming Executive for website. 

 

 

 

 

Report submitted by:  Gaétan  Hammond 
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SSLA Executive Meeting 

September 2016 

Treasurer/Membership’s Report  

Information Items  
 

1. Financial Statement Attached 

2. Chequing account balance $26 927.45 

3. Term Deposit balance $12 198.36 

 

Action Items 

 

1. Find an Accountant in Regina to complete Financial Review for 2015-2016 

2. Confirm roles in order to correctly share budget lines before each meeting 

 

 

 

 

 

 

Report submitted by:  Carol Preece 
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SSLA Executive Meeting 

September 2016 

SSLA Financial Report – Banking Summary 
 

Saskatchewan School Library Association 

Profit and Loss 
1 July - 16 September, 2016 

  

 Total 

Income  

   Conference 125.00   

   Digital Badging Income 10.00   

    Interest 2.31   

    Membership 210.00   

Total Income $  347.31   

Gross Profit $  347.31   

Expenses  

   Bank charges 60.05   

   Executive Travel 217.56   

   Publications 100.00   

   Special Projects 877.64   

   Wufoo Online Survey Maker 40.00   

Total Expenses $  1,295.25   

Profit $ - 947.94   
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SSLA Executive Meeting 

September 2016 

SSLA Financial Report –Budget Statement 
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SSLA Executive Meeting 

September 2016 

Publication Councillors’ Report  
 

Information Items 
 

Jana and Chantelle will discuss potential articles and ideas for The Medium and The 

Medium Blog and the plan is to have the Fall Medium online by the end of October 

 

 

Action Items 
 

 Call out for articles for Fall Medium (an ISTE article will be in there).  If you have 

anything to contribute, or know of anyone who would be willing to, the 

deadline is October 24, 2016 

 Continue posting to the Blog. 

 Discuss ways of having involving membership to contribute to the Medium 

Budget 
We are expecting to be within our $550 budget again this year. 

 

 

 

 
Report Submitted by: Chantelle Anderson and Jana Scott Lindsay 
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SSLA Executive Meeting 

September 2016 

Publication Councillors’ Financial Statement  
 

 

 

 

 
 
Report Submitted by: Chantelle Anderson and Jana Scott Lindsay 
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SSLA Executive Meeting 

September 2016 

Professional Learning Councillors’ Report 

Learning Events 

Information Items 
 

 Confirmed date and topic of Learning Events with each presenter.  

 Confirmed fee for each presenter ($500 CND).  

 Forwarded copies of contracts to Charlotte. 

 Provided summary of events to be added to SSLA website.  Created a poster and 

flyer for marketing purposes. 

 Posted Information on FB and Twitter.  Emailed past participants and SPS TL’s 

and consultants. 

Action Items 
 Edit mistakes on LE page on SSLA website. 

 Contact Ministry to confirm SSLA classroom. 

 Contact Naomi Harm ten days prior to event for slides and upload to class. 

 Have a practice session prior to the event with Naomi if requested. 

 Send login information to registrants. 

 Actively harass people to register.  Please register yourself and share poster/flyer 

with your division’s TL/consultant groups. 

 

 

Report submitted by:  Megan Hernberg 

https://www.smore.com/fst52-ssla-2016-2017-learning-events
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SSLA Executive Meeting 

September 2016 

Learning Events Financial Statement  

 

 

Report submitted by:  Megan Hernberg 
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SSLA Executive Meeting 

September 2016 

Professional Learning Councillors’ Report 

Conference 
 

 

Donalyn Miller, Saskatoon, March 31, 2016 
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SSLA Executive Meeting 

September 2016 

Special Projects Councillor’s Report  

Information Items 
 

3 new registrations July through Sept 15 

Welcome back email sent to all former registrants 

Welcome email and Style Vignette sent to all Division contact personnel with request to 

forward to appropriate Division Board Office personnel 

Welcome Email sent to new registrants 

 

Action Items 
 

Continue with registrations and promotion 

Review and approve Badge submissions 

Continue working of Special Projects Grant 

 

Report submitted by:  Carla Katerynych   
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SSLA Executive Meeting 

September 2016 

Special Project Financial Statement  
 

 

 

 

 

Report submitted by: Carla Katerynych  
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SSLA Executive Meeting 

September 2016 

Secretary/Archivist Councillor’s Report  

INFORMATION ITEMS 

 

The President Elect submitted the minutes from the June meeting.  

 

ACTION ITEMS  
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SSLA Executive Meeting 

September 2016 

New Business 

5.4  Correspondence 

5.4.1 Professional Growth Network grant allocation 
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SSLA Executive Meeting 

September 2016 

5.4.2 Saskatchewan Library Association 

E-mail, September 14 

Hello Charlotte.   

  

My name is Bill Sgrazzutti and I will be serving as the Conference Manager for the 2017 

Saskatchewan Libraries Conference.  Judy Nicholson mentioned that you had contacted her 

regarding the Conference and would like to keep in touch as we move through the planning 

process.   

  

Judy and I will be sending out a message to the Conference Planning Committee and 

subcommittee members today regarding our inaugural meeting.  Would you like to receive a 

copy of that message and any further updates?   

  

If you have any questions, please don't hesitate to contact either me or Judy. 

  

Best,     Bill 
 

William (Bill) Sgrazzutti 

2017 Conference Manager/Chair, CPC  

Ph: 306-585-5104 

E-mail: william.sgrazzutti@uregina.ca 

 

E-mail September 19 

Hello Charlotte.  Further to the e-mail messages below, this is to confirm that the inaugural 

meeting will take place September 27, 2016 at 12 noon.  If you or someone else would like to 

attend, I can provide you with the number for the conference call. 

  

Best, Bill 

tel:306-585-5104
mailto:william.sgrazzutti@uregina.ca
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5.4.3 Elgin Bunston re Blackboard 

Wed 2016-09-14 2:09 PM 
 
Charlotte, 
  
This announcement below went out in our internal ministry newsletter, but I wanted to pass it along on 
the off chance that you could get away for a day.  I think the Thursday Sept 29 training would be the 
most relevant to you, as it is intended for people who work with communities of practice / professional 
learning groups. 
  

Improve Your Professional Development Offerings and Community Engagement 
with Blackboard 

Information Management and Supports Branch – Blackboard is sending a trainer to Regina to provide 
in-depth training for our user community the week of September 26-30.  Monday, September 26 will be 
“Making the Most of Blackboard Organizations and Community Engagement with 
Stakeholders.”  Tuesday and Wednesday (27th and 28th) will be devoted to “Designing Exemplary 
Courses.”  These two days are ideal for those of you looking to build an instructional unit, especially 
“just-in-time” PD modules.  Thursday, September 29 will cover “Engaging the field and community 
through Professional Learning Groups (PLGs) using Blackboard organizations.” Friday, September 30 will 
be a “catch all” intended for the system users.  Training can be customized for our needs and the 
specific knowledge level of participants, so let us know of specific topics you would like covered. 
  
Please register ASAP by emailing Elgin Bunston, indicating the dates you plan to attend so we can 
confirm participants and extend the invitation to external partners with “leader” roles in organizations. 
There are approximately 15 seats available for each day.  Contact Joanna Sanders or Elgin Bunston for a 
more detailed agenda or further questions.  
  
Best regards, 
  

 
 

 
 

 
 

 
 

 
 

 

 

mailto:elgin.bunston@gov.sk.ca
mailto:joanna.sanders@gov.sk.ca
mailto:elgin.bunston@gov.sk.ca
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Background information from May 31st e-mail: 

Charlotte, 
  
A couple of weeks ago, someone from the field pointed out to me that the ministry information on 
school libraries does not appear anywhere on the new Saskatchewan.ca site.  One of my colleagues 
moved that information into a blank Blackboard space with the idea that we could make it available in 
the future.  Perhaps that content could be a page on the collaboration space for people involved with 
school libraries as we discussed recently.  I hope we can revisit this topic again soon after your 
meeting.  As always, feel free to ask me any questions you have. 
  
Best regards, 
Elgin   

 

5.4.4 Stealth re. web hosting fees 

 

September 12, 2016 

Hey Charlotte. So the $357.50 is the annual hosting fee. This is for the actually physical space on 

the server, its general maintenance, upkeep, for performing regular backups and any email 

account management that might be involved. 

  

This is our standard fee that we charge now for our hosting. This is outside of any updates that 

we might do to the website as per your request. If we ever do updates for a website we either... 

  

1. Charge $110/hr, billed to the quarter hour. 

or 

2. If it’s a larger job, we might give a quote and formal proposal for it. 

  

Your website is built with our CMS (although now a very out-dated version), and should give 

you the ability to do some updates yourself. I think sometime ago we also setup a WordPress 

system for SSLA as well to manage some sort of membership/rewards system. 

  

Regarding the hosting, you are free to use a 3rd party if you like, but any additional work we 

need to do on our end to make sure you website works will be billed hourly. Also we cannot 

guarantee your site is being backed up properly and that the server is secure/stable. 
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If you are still interested in a website overhaul, or adding to the existing site let me know! I can 

put you in touch with the correct person depending on what you’re looking for. 

  

If you have anymore questions let me know. Feel free to give me a call at any time to discus things 

further. 

  

Thanks, 

  

Jared Fedorchuk 

Senior Programmer & Partner 

550 Circle Drive E, Saskatoon, SK S7K 0T8, Canada 

p: (306) 978-9018 ext 1104 c: (306) 220-9735 e: jared@stealthinteractive.ca w: stealthinteractive.ca 

 

5.4.5 Sisters Glass 

 

September 20, 2016 

Hi Charlotte, 

 

The glossy paint is not permanent which is why the plates have been painted with a permanent 

paint before they were fired. I only use the glossy paint on the suncatchers since they won't be 

going through a dishwasher. That is also why I suggested that the dishes be engraved as the 

paint that is applied is by hand is of far lesser quality. I also did the hand painting at no extra 

cost as I understand that you have budget constraints and weren't willing to spend the extra 

money on the engraving. I am sorry if you were disappointed but that is the nature of a 

handmade product. Since my glass prices have soared through the roof with the US dollar I 

would not be able to make these dishes at $39. The price that I charged you is already $10 per 

dish less than what I charge in my studio for a dish that size and one that is not custom made 

and not hand painted.  I understand if you wish to pursue another supplier of your awards. 

 

Sincerely, 

 

Janice Stefan 

tel:%28306%29%20978-9018%20ext%201104
tel:%28306%29%20220-9735
mailto:jared@stealthinteractive.ca
http://stealthinteractive.ca/
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5.4.6 Multitype Library - webinar 

September 21, 2016 

Hello Charlotte, 

Can you please share a webinar announcement with members of the SSLA? This webinar will 

take place on two days.  There will be a webinar, advertised through SLA, on October 5th at 

1:30pm presented by Ann Liang (Saskatchewan Polytechnic). I am offering this webinar again 

on October 6th at 3:45pm to appeal to school staff that cannot make an early afternoon 

webinar.  The 3:45pm webinar will only be advertised to SSLA and through the bi-weekly 

bulletin and it will be tailored to school staff. 

 Business Source Elite: free webinar 

 Business Source Elite was added to the Multitype Database Licensing Program (MDLP) 
collection in July. It provides full-text resources to make business research easier, including 
industry and market reports, company profiles, and financial data.  

 The database also includes full-text access to: 

       Harvard Business Review;  

       Psychology Today; 

       Library Journal; 

       Journal of Education for Business;  

       PC Magazine; and  

       Maclean’s. 

  

Provincial Library and Literacy Office is offering this introductory webinar through Adobe 
Connect on October 6, 2016 from 3:45pm – 4:15pm Please register for this event by emailing 
regan.gunningham@gov.sk.ca 

  

  
Regan Gunningham 
  
Government of Saskatchewan 
Multitype Library Services Coordinator 
Provincial Library & Literacy Office, Ministry of Education 
  
409A Park Street,  
Regina, Saskatchewan, Canada S4N 5B2 
  
Bus: 306-787-3953  

mailto:regan.gunningham@gov.sk.ca


 

28 | P a g e  
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New Business 

 

 

Adjournment: 

 Meeting was adjourned at [time] by [Person]. The next general meeting will be at ___ on _______ 

at ______. 

 

Minutes submitted by: [Type name here] 

Approved by: [Type name here] 
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